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CHARACTERISTICS OF THE CLASS 
 
Under the general supervision of the Forensic Imaging Supervisor or designee, 
performs technical work of average to advanced difficulty in connection with digital 
imaging, video and photographic applications and chemical processing of photographic 
paper.  Work involves the processing, development, custody, and control of 
photographic evidence and equipment.  Duties are accomplished with a degree of 
independence and at a level of responsibility where the member must exercise good 
judgment and individual initiative in the performance of assigned duties.  A variety of 
clerical and equipment maintenance tasks are performed in connection with this 
position.  Work is reviewed through observation of quality and quantity of results 
obtained, oral and written reports, discussions, and inspections.  Performs other work 
as required. 
 
A member in this job classification spends at least 65 percent of their time performing 
duties that involve the collection, examination, preservation, documentation, preparation 
or analysis of human tissues or fluids or physical evidence having potential biological, 
chemical or radiological hazard or contamination, or uses chemicals, processes, or 
materials that may have carcinogenic or health-damaging properties in the analysis of 
such evidence, or be the direct supervisor of one or more individuals having such 
responsibility, in accordance with F.S. 121.0515.  
 
EXAMPLES OF DUTIES 
 
Receives, documents, develops, preserves, archives, and controls crime scene 
evidence in the form of film, digital, or video media. 
 
Processes crime scene evidence in the form of camera equipment, video equipment, 
and portable data storing devices for the purpose of recovering photographic evidence.   
 
Receives and processes image duplication requests for investigative and judicial 
purposes; as well as public records requests. 
 

 Using wet chemistry, processes photographic prints of crime scene images for 
investigative and judicial purposes; as well as public records requests. 

 
 Uploads digital media into Sheriff’s Office computers for archiving. 
 
 Files digital images and 35mm film in accordance with established evidence 

procedures. 
 
 Maintains photographic equipment to include cameras, video equipment, computers, 

film processors and printers. 
 
 Handles, mixes, and maintains photographic chemistry utilized in paper processors. 
 
 Maintains photographic index files to include CD ROM’S and film negatives. 
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Keeps accurate records for statistical evaluation of workload. 
 
Enhances photographic images for investigative purposes and judicial presentations. 
 
Assists with inventory control of supplies and equipment. 
 
May be required to testify in judicial proceedings on procedures relating to the handling, 
processing, archiving, and preservation of photographic evidence. 
 
Photographs groups and special events. 
 
Participates in Sheriff’s Office recruitment and community relation activities as directed. 
 
Performs other related duties as assigned or required. 
 
QUALIFICATIONS 
 
A. Training and Experience 
 

High school diploma or GED certificate supplemented by technical knowledge of 
video, photography, computer science, and evidence handling.  Experience in 
the operation and maintenance of photographic and digital imaging equipment.  
Must possess a valid FL Driver’s License.  Consideration for this position will 
require a credit check. 

 
B. Essential Requirements of the Position 
 
            Ability to occasionally adjust work hours to meet planned or unexpected  
            Sheriff’s Office needs. 
 
            Ability to respond for emergency call-outs. 

 
Ability to perform shift work in a safe, efficient and productive manner. 
 
Knowledge of methods used in preserving and packaging physical evidence. 

 
Knowledge of and competency in computer science. 

 
Knowledge of and competency in photo lab processing of color film. 

 
Knowledge of and competency in the uploading, filing and printing of digital 
images. 
 
Ability to successfully complete the Forensic Imaging Training and Evaluation 
program. 
 
Ability to understand and carry out oral and written instructions. 
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Ability to express oneself clearly, concisely and effectively both orally and in 
writing. 
 
Knowledge of regulations and procedures of the Sheriff’s Office. 
 
Inter-personal skills. 
 
Ability to give qualifying testimony in the field of photography, digital imaging and 
computer science. 
 
Ability to maintain 20/40 vision in one eye, 20/100 in the other, correctable to 
20/20. 
 
Ability to climb a step ladder. 
 
Ability to lift and carry 25lbs. (example, chemicals needed to replenish film 
processors and/or printers). 
 
Ability to handle and mix toxic chemicals in accordance with manufacturers 
instructions, Sheriff’s Office policies, and recommended or mandated safety 
procedures. 
 
Skills in performing simple clerical procedures and practices. 
 
Good near vision is necessary in order to be able to color correct close-up 
photographs or digital images. 

 
Good color vision is necessary in order to differentiate colors to correct color 
imbalances during development and printing processes. 

 
Good hearing is necessary in order to communicate with citizens, peers, and 
associated law enforcement personnel. 
 
Ability to perform all functions of the job classification without posing a direct 
threat to the health or safety of other individuals in the workplace. 

 
This list of functions, duties, responsibilities, and skills is not intended to be all-
inclusive and the employer reserves the right to assign additional functions and 
responsibilities as deemed necessary. 
 

C. Work Conditions 
 

Incumbents in this job classification are subject to the following work conditions.  
The frequency of encountering the conditions varies from less than 25% to 100% 
of an average workday.   
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Contact with chemicals associated with film processing and development greater 
than 70% of the average workday.. 

 
Possibility of bodily injury due to working conditions involving electrical, biological 
or chemical concerns.  

 
Frequent close contact with other forensic science specialists, supervisors, 
citizens, and biological or chemically contaminated evidence. 

 
Flexibility in working in small or cramped conditions.  

 
Use of ladders required due to overhead service locations or equipment/supply 
storage. 

 
Possibility of burns or skin rashes due to the use of toxic chemicals. 
 
Constant exposure to chemical smells associated to photo processing. 

 
Infrequent handling of evidence suspected of being exposed to the HEPATITIS 
or AIDS viruses.  

 
 


